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1. Find your name in the drop down menu and enter 
 your school’s default password. 

2. On the next screen, personalize your password for all 
 subsquent log ins. 

3. Confirm that your email address and preferences are 
 correct, and click Save My Settings.  

L O G  I N  T O  A T L A S  

Context Sensitive Help is accessible on any page in Atlas by  
clicking the Help icon in the upper right corner. 

My Atlas Toolbar:  View and access your courses, favorite units, custom standards     
reports, notes posted to your maps, and personal system settings. 

Search:  Use a keyword search of all maps in your Atlas system to find out where a 
specific topic or skill is taught. 

Develop:  Build your Unit Calendar and develop your curriculum maps.  

Browse:  Find specific maps in your Atlas system by using the filters to view maps by 
school, grade, subject, course name, teacher, and archived maps.  

Analyze:  Create custom scope and sequence and standards reports. 

References:  Access a virtual library of academic resources.  

Info:  Find technical support through help resources and Atlas training tools.  

Communities: Go beyond your Atlas system to connect with teachers and schools around 
the world. 

B A S I C  A T L A S  N A V I G A T I O N  

F I N D  H E L P  I N  A T L A S  

Info is your source for technical support 
and help resources, including: 
 

 Instructional manual and Atlas   

Overview videos. 

 Email access to your Atlas System 

Administrators and Core Leadership 
Team.  

 Rubicon contact information for   

Atlas technical support. 

A T L A S  Q U I C K  S T A R T  G U I D E  
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B U I L D  Y O U R  U N I T  C A L E N D A R  

The Unit Calendar represents the pacing of your units of instruction as taught throughout the academic year. 

Create a new unit: 

1. Enter the name of the 
 new unit. 

2. Select the weeks in 
 which the unit will be 
 taught. 

3. Click Save.   

4. Select the Unit Name to 
 open the Unit Planner 
 and add the details for 
 your unit. 

C l i c k the action 
m e n u button to 
View, Rename, or 

Delete the unit.  

View or modify the 

Course   Description. 

The Unit Planner is your template for developing and organizing your curriculum.  The  categories and format of the 
planner have been customized by your school to support your curriculum mapping process. 

Links allow 
you to  attach    
electronic 
resources 
(e.g. web-
sites, power 
points, tests,  
worksheets, 
and lesson 
plans.  

Post private Notes to your 
unit as a reminder of changes 
you might want to make the 
next time you teach this unit. 

View your unit  
in a printable 
format. 

Hover your cursor over a    
category name to view   
the Category Definitions 
developed by your school. 

Use the Rich Text 
Editor (RTE) toolbar 
to format your text. 

Add contents to your 
planner: 

 Click directly into 

categories with a 
white background 
and begin typing or 
paste content from 
other documents. 

 Click the Add New 

button to select 
attributes from 
drop down lists 
and checkable 
boxes that have 
been preloaded to 
your system. 

D E V E L O P  Y O U R  U N I T   

The Recycle Bin  
button allows you to 
view and restore any 
units or courses you 
have deleted. 

Reschedule units by 
dragging and dropping 
or lengthening and 
shortening the pacing 
bars.  

D E V E L O P  Y O U R  C U R R I C U L U M  
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Note: This is an optional  
feature for Atlas systems.  
If you do not see the link, 
this feature  has  not  been  
enabled in your system.  
Please contact your     
System Administrator for  
course assignments. 

E D I T  C O U R S E  A S S I G N M E N T S  

1. Click Add or Edit Course Assignments to create your course list. 

2. Select your School, Subject and/or Grade from the drop down menus, depending on your area of instruction: 

 If you are an elementary or home-room teacher, you may prefer to filter by Grade and select all courses from 

within your specified level. 

 If you teach middle school or upper level  courses, you may prefer to filter by Subject and select all grade 

levels within the specified content area. 

 

3. Click      New button to create an individual course for yourself, and or 

 Click      Join button to request to join an existing course as a collaborator. You will be prompted to send an                          
   email request to the course collaborators and/or a System Administrator to approve your collaboration 
          request. You will not be able to edit the course materials until your request is approved. 

Add or modify your course assignments from either My Curriculum on your 

My Atlas portal or the Develop tab. 

Your individual courses will 
be immediately available 
for developing.  

M A N A G E  C O U R S E  A S S I G N M E N T S  

If you do not see your course on the list or 
there are no courses set up for your subject 

area, select Can’t find your Course Title?  

Those courses you’ve requested 
to join will be listed as “requested” 
until your request is approved.  
You will receive an email when 
your request is approved or     
declined. 
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