EQUAL EMPLOYMENT OPPORTUNITY, AFFIRMATIVE ACTION &
HARASSMENT COMPLAINT PROCEDURES

Franklin Township Public Schools are committed to providing an environment free from discrimination and harassment. Any type of
discriminatory action or harassment by one person against another by reason of race, religion, creed, color, national origin, nationality,
ancestry, age, sex, affectional or sexual orientation, gender identity or expression, marital status, civil union status, domestic
partnership status, liability for service in the Armed Forces of the United States, atypical hereditary cellular or blood trait of any
individual, genetic information, or refusal to submit to a genetic test or make the results of a genetic test known, is a violation of the
policies of the Franklin Township Public Schools. Further state and federal protection is extended on account of disabilities, social or
economic status, pregnancy, childbirth, preghancy-related disabilities, actual or potential parenthood, or familial status.

COMPLAINT/GRIEVANCE PROCEDURE
Problems and complaints of alleged discrimination / harassment are to be resolved in a prompt manner. A complaint / grievance is
communicated through the filing of a written statement. This statement shall include:

(@) A detailed description of what occurred including any verbal comments and responses from all parties;

(b) A list of any persons with knowledge of the discrimination;

(c) If known, the specific date(s) and locations(s) of the action or incident(s); and

(d) Description of the relief sought.

Level | - Notification to Principal / Immediate Supervisor

The complainant/grievant shall notify in writing the Principal or immediate Supervisor of the alleged offense and seek resolution. The
complainant/grievant may proceed directly to Level Il if the alleged instance involves the Principal or immediate Supervisor. The
Principal/immediate Supervisor shall establish a record of the discussion that has taken place, shall, if appropriate, conduct an
investigation and shall inform the person in writing of the resolution of the problem.

Level Il - Notification to Affirmative Action Officer

If the grievance is not resolved at Level | to the satisfaction of the complainant/grievant, a written notification to Orvyl Wilson, the
Affirmative Action Officer, should be filed within ten (10) working days of the written response from Level 1. Upon receipt of the
same, a formal meeting will be scheduled and conducted by the Affirmative Action Officer. At this meeting, the complainant/grievant
shall present all evidence in support of the alleged violation. An investigation may or may not be conducted by the Affirmative
Action Officer as determined by the nature of the complaint. The Affirmative Action Officer will provide a written decision to the
complainant/grievant.

Level 111 - Appeal to Superintendent
Upon receipt of a written response from the Affirmative Action Officer, the complainant/grievant will have the right to appeal this

decision to the Superintendent. This appeal must be in written form and filed within ten (10) days after the Affirmative Action
Officer’s written decision has been provided.

Level IV — Appeal to Board of Education

Upon receipt of a written response from the Superintendent, the complainant/grievant will have the right to appeal this decision to the
Board. This appeal must be in written form and filed within ten (10) days after the Superintendent’s written decision has been
provided.

Level V
The complainant/grievant has the right to contact the U.S. Office on Civil Rights or the NJ Division on Civil Rights for the resolution
of any complaint.

If you have any questions about policies or practices, contact:

Mr. Orvyl Wilson

Director of School Management

1755 Amwell Road

Somerset, NJ 08873 (732) 873-2400, Ext. 408

Copies of policies dealing with Affirmative Action, Nondiscrimination, Employee Nondiscrimination, Sexual Harassment, Equal
Opportunity, Marital Status and Pregnancy, and Section 504 (Equal Access) are on file and available for public examination on the
District website, www.franklinboe.org, and in each school building and the Board of Education office.



http://www.franklinboe.org/

